How to Print from your laptop.

1. Launch your favorite internet browser.
2. Go to this website: https://webprint.buad.bloomu.edu/cps

Welcome to the Bloemsburg University Campus Campus
Service Printing
Online Printing The Campus Printing Service

allows students and faculty to print
Use your web browser to upload and print a document o e et

to one of the supported campus printers. Celected printers on campus. The
web printing service is compatible

with wireless networks. You do not
need to install any print drivers to

use this service. More

Advanced Windows Printing
Frequent print users may wish to install PrintWhere™
on their PCs. Printwhere gives you complete printing
control from your Windows applications.

More about Windows print drivers
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3. Click Print.

Campus
Ly Printing ﬂ

The online campus printing service

ErErEE e D) is restricted to students and staff
with valid netwark login accounts.
The service uses your email

address during processing, and
Login [D will obtzin this email address from
your network login.
Password

T

Logon with your BUAD account. “ \
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Do you print often? Bookmark this page.
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4. Enter your HuskyID username and password and click “Log In.” (example: abc12345@huskies.bloomu.edu)

Campus
Step 1 -Choose a Printer Printing ﬂ

bloom-andruss-library-4th-floor-laser-1 Andruss Library dth Floor Laser 1 Details
bloom-andruss-library-2nd-floor-laser-1 Andruss Library 2nd Floor Laser 1 Details
bloom-andruss-library-3rd-floor-laser-1 Andruss Library 3rd Floor Laser 1 Details
bloom-kub-232-laser-1 Kher Union Games Reom KUB2323 Laserjet 1 Details
Select a name link to set your print location. The "Details"

link shows additional information about each printer. When

you submit your print job, your request will be denied if you ] \

are not entitled to use that printer.

Blluo\nllslmrg

Terms of Service | FAQ | Support | Log Out

NIVERSIT

5. Pick a printer. We have a few available on campus, includes printers in the library and the Kehr Union Games

Room.

Campus
Step 2 - Document Information Printing ﬂ

Select your document and options

Document Browse_ Press browse to find a file on your

disk or enter the URL of a web

or
Web Page page in the appropriate box.
Copies Default is 1 copy, maximum 10

P l— Default is all pages. Enter a range
STSEIZ3 in the format (x-y) e.g. 3-3 or 5-8

Be sure to review the tips and hints if you have questions
about printing web pages, email and email attachments. I\

Selected printer: bloom-andruss-library-3rd-floor-laser-1
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https://webprint.buad.bloomu.edu/cps

6. Browse for the document you want to print, set the copies and page ranges, if needed and click “Submit.”

- Campus
Step 3 - Print Options Prim’fng ﬂ
Page Settings
Paper Letter - Letter -8 1/2 % 111 = As Saved - Orientation as found in
the saved document.
Duplex Default =] 2 Best Fit - Shrinks graphic images if
3 larger than the page.
Orientation [ A3 Saved =
CONTINUE ©

Duplexing options and multiple paper sizes are not available for il
printers. \ \
Duplex printing may not be supported for larger paper sizes.

Selected printer: bloom-andruss-library-3rd-floor-laser-1
T
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7. Pick the page settings, defaults are usually ok. Click “Continue.”

e Campus
Job Submission Printing ﬂ

The job status window appears below. When complete, click on ene of the hyperlinks below.
Selecting a hyperlink prior to the completion of your job may prevent it from completing.

bloom-andruss-library-3rd-floor-laser-1
commondesktop2010.pdf

Time Elapsed
Approve 00.08
Pages 1

Total Cost $0.04 USD

Concel | Submit Job To Printer

‘ Job ID 19696828

Loa out 1 you have no more print jobs, be

sure to log out to protect your

account.
Ancther Job Print another document to the same

printer. ™
Another Printer Print 5 document to a different

printer.
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8. It will submit your job and count how many pages will be printed. Click “Submit Job to Printer” if you’re ok with

the total page count and cost to be taken from your print quota.

9. When done, click “Log Out.”

e Campus
Job Submission Printing ﬂ

The job status windew appears below. When complete, click on one of the hyperlinks below.
Selecting a hyperlink prior to the completion of your job may prevent it from completing.

bloom-andruss-library-3rd-floor-laser-1
commondesktop2010. pdf

Complete

Job complete. Please select a link below.

F'Y Job 1D 19896828

Log out If you have no more print jobs, be

sure to log out to protect your

account.
Another Job Print another document to the same

printer. ™
Another Printer Print a document to a different

printer.
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