
THE NEW ON-LINE MID TERM GRADING INSTRUCTIONS 
 

STEP 1. 

 

ü Go the Bloomsburg University website (www.bloomu.edu)   

ü Under Faculty and Staff ~ Click on Registrarôs Office.   

 

 
 

ü Under Faculty Resources ~ Click on Midterm Grading App. 

STEP 2. 

ü Your screen should look like this 

ü Type in your Instructor ID and Password 

      (This is the same information you use when logging onto your computer to get email).  

 

 

http://www.bloomu.edu/


 

STEP 3. 

 

ü After you log in all of your courses will be listed.  

ü Click the radio button of the course you want to start with 

ü Click on  submit.  

 
 

ü Your screen should look like  

 

 ONLY Freshmen who have 30 credits or less will be presented on the Midterm Grades 

sheets.  



STEP 4. 

ü Click the radio button on the grade to be issued. 

 
STEP 5. 

 

After all Mid Term Grades are entered click 

ü  review box 

ü  then commit grades 

 The application will not allow you to proceed until the Review Box has been checked. 

 

 
 

ü Once you click on Commit Grades your screen will look like: 

 

 
 

 

If grades are accurately recorded please print a copy of this page for your records and log off. 

 



GRADE CHANGES CAN BE MADE IN THE FOLLOWING WAY : 
 

ü Individual grades can be changed from the following screen by clicking on the incorrect grade  

 

 
 

 

 

ü After clicking on the grade your screen should look like this: 

 

 
 

 

ü Change the grade in the grade box and click update grade. 

 

 
 

ü Once you changed the grade you should see ñsuccessful updateò ~  if not ~ try again.   Once 

you receive the ñsuccessful updateò message click on the go back button .  If you are finished 

print a copy for your records and log off. 

 

 

 

 

I f you have any questions or need help call our office at 389-4263 
 

 


