THE NEW ON-LINE MID TERM GRADING INSTRUCTIONS

STEP 1.

U Go the Bloomsburg University website@wWw.bloomu.edi
0t Under Faculty and Staf.f ~ Click on Registrat
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U UnderFaculty Resources Click onMidterm Grading App.
STEP 2.
U Your screen should look like this
U Type in your Instructor ID and Password
(This is the same information you use when logging onto your comjoudet email)

BU Midterm Student Grades Login

Warning: This applic&nn is the property of Bloomsburg University and is protected by copyright laws.
Access is restricted exclusively to the faculty and staff of Bloomshurg University. Any unauthorized use is
strictly forbidden. Yiolators will he prosecuted to the fullest extent ofthe law.

Instructor ID: | ‘

Password:


http://www.bloomu.edu/

STEP 3

U After you log in all of your courses will be listed.
U Click the radio button of the course you want to start with
i Click on submit.

Midterm Courses Taught by Spring 2007

Course titles appearing in hold have already beeh graded.

& 54-110-02 INTRO TO ASTROMOMY
€ 54-110-03 INTRO TO ASTRONOMY

[ o

U Your screen should look like
Course 54-110-02

Studerit Name ID Grade Status
CD+|CD|ICE|®X enrolled
Cp+|CD|ITE|I®K  enrolled
CD+|CD|ICE|®X enrolled
Cp+|CD|CE|®K  enrolled
CD+|CDICE|ISX enrolled
Co+|CDICE|E X enrolled
Cp+|CDICE|®X enrolled
Cp+|CDICTE|®K  enrolled
CD+|CD|ICE|I®® enrolled
Co+|CDITE|TR enrolled
Cp+|CD|ICE|® K enrolled

e ONLY Freshmen who have 30 credits or less will bpresented on the Midterm Grades
sheets



STEP 4.
a Click the radio button on thgradeto be issied.

G Course 54-110-02

Student Name D Grade Status -
~ D —— @ - 0| CE|Cx  enoled
SR SR, -0 CECx enoled

G @ o 0| CE|GX enroled

|®DICE|CX enrolled

!

Cp+«|CDICE|IC X enrolled

Cp+|CDICE|CX enrolled

l!

CD+|CD|ICE|ICX enrolled
@D o0/ FD|CEICK enmoled
@ 0:CDICE|CX enrled
@ o/ 1Co|CE|FX enrlled
@ o/ CDICE|FX enmolled

@GP o |CDICE|GX enrlled

STEP 5.

After all Mid Term Gades are entered click
U review box
0 then commit grades
e The application will not allow you to proceed until the Review Box has been checked

—

Review Box: [¥ me carefully revieswed all grade entries to ensure every student has heen assigned a valid grade.

- commit grades - h—__ Midterm Grade Sheets  log off

U Once you click on Commit Gradeswyr screen will look like

Course 54-110-02 Spring 2007
Please carefully review your grade entries to ensure accuracy.

A grade of "X’ indicates the student is passing and does not require a midterm grade.
You may assign or change a student grade by clicking on the ‘Grade" hyperlink.

Indnadual grades may be updated by clicking on the grade hyperlink.

Student Name Student 1D Grade Status
D+ enrolled
D enrolled
X enrolled
D enrolled

If grades are accurately recorded please print a copy of this page for your recordmd log off.




GRADE CHANGES CAN BE MADE IN THE FOLLOWING WAY :

U Individual grades can be changed from the following screen by clicking on the incorrect grade

- - ~ -

A grade of "X’ indicates the student is passing and does not require a midterm grade. I
You may assign or change a student grade by clicking on the ‘Grade* hyperlink.

Individual grades may be updated by clicking on the grade hyperlink.

Student Name Student ID Grade Status
D+ enrolled
D Hﬂh‘/
X enrolled

U After clicking onthe grade youscreen shoultbok like this:

Midterm Grade Change Form

Student Name Student Number Course Code  Section Session Grade

054110 02 Spring 2007

4o back “Update grade I

U Change the grade in the grade box and click update grade.

U Once you changed the gradey s h o sucabssfal @pelatéil ~ if not ~ try

you receive the fsuc c etegdbackbutiorp. ot aedfinisheds s a g e
print a copy for your records aiaty off.

If you have any questions or need help call our officat 3894263



