
Change of Grade eform –
Approval 

Department Chair and Dean Tutorial



The Worklist may still be 
accessed via the link on the 
MyHusky home page. 

Instructions follow:



Department Chairpersons and Deans will have 2 
ways of accessing eForms for approval. 

1. You will receive an email notification stating 
you have an item to approve. The email will 
contain a link to the form. You MUST have 
MyHusky open in order to access the form via 
the link provided in the mail.

2. Alternately you may access the forms via the 
Worklist by clicking on this link in the upper 
right corner of your screen



Worklist will allow you to 
access the links to the forms 
waiting for your approval. 



If you use the link in your 
email notification it will take 
you directly to the e-from as 
shown here. 
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