INTERNAL — A University Student, Faculty or Staff EXTERNAL — NOT a University Student, Faculty of Staff
EMPLOYEE — You ARE paying this individual to work this event. VOLUNTEER — You ARE NOT paying this individual to work this event

1. Request space on campus and register your event using the Event Management System (EMS). You will receive an email with a link to answer additional
guestions to determine the clearance requirements for your event. You can also use the General Public Event Request Form OR the
Minor’s Participation Form to register your event if you are not requesting space.

2. Complete or distribute the List of Participating Adults Form and return it to the Compliance Coordinator.

3. Use the Program Administrators Guide located on the Camps and Conferences page for event sample forms and other requirements.
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https://www.bloomu.edu/reservations
http://intranet.bloomu.edu/documents/hr/events/General-Public-Request.pdf
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=feb99ec0-ab1d-4b0a-8b15-484010ad73be&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=38731881-cfcb-4114-aed6-64d0ee53f0fb&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://www.bloomu.edu/camps-and-conference-services
https://www.bloomu.edu/hr-background-clearance-student
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fa97c430-8f93-4420-9806-5f918c20ec61&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://www.bloomu.edu/hr-background-clearance-student
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97317dc2-76b9-4af0-877d-cd5cb2a0c20a&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97317dc2-76b9-4af0-877d-cd5cb2a0c20a&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fa97c430-8f93-4420-9806-5f918c20ec61&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://www.bloomu.edu/hr-background-clearance-student
https://www.bloomu.edu/documents/hr-out-state-fingerprints
mailto:hrclearances@bloomu.edu
mailto:hrclearances@bloomu.edu
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fa97c430-8f93-4420-9806-5f918c20ec61&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=b518a228-af24-490a-9ae4-a9b70d94d1af&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=b518a228-af24-490a-9ae4-a9b70d94d1af&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fa97c430-8f93-4420-9806-5f918c20ec61&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://www.bloomu.edu/documents/hr-external-volunteer-instructions
https://www.bloomu.edu/documents/hr-external-volunteer-instructions
https://www.bloomu.edu/documents/hr-external-volunteer-instructions
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97317dc2-76b9-4af0-877d-cd5cb2a0c20a&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97317dc2-76b9-4af0-877d-cd5cb2a0c20a&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fa97c430-8f93-4420-9806-5f918c20ec61&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2
https://na4.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=fb21f7f6-1f08-4db7-9a71-400f34b5c58d&env=na4&acct=98716d69-7209-4d90-af36-199012713faf&v=2

